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ABSTRACT 

On average, people spend 90% of their time indoors, with much of that time at home. 

This statistic will likely increase with the growing trends of working and schooling 

remotely, and employers becoming more comfortable with hybrid work models. 

Knowing this, it’s no surprise that many of us are seeking ways to improve the quality 

of our home environment, realizing the impact it has on our well-being and 

productivity. 

INTRODUCTION 

Staying in the house can quickly start to feel repetitive or mundane. When you find 

productive things to do at home and you’re purposeful with your time, you’ll be 

surprised at what you can accomplish! 

If global or local circumstances require you to remain at home right now, you may be 

struggling with changes to your routine. Regardless of whether the reasons for your 

home confinement are health- or economic-related, here’s a list of productive things. 

I. Ways To Manage Your Home 
Environment To Improve Well-Being 
And Productivity 

Creating the ideal home environment can be overwhelming. And because every 

home is unique, there’s no such thing as the perfect recipe. Fortunately, smart home 

technology exists today that helps monitor and control various indoor environmental 

quality elements, while also managing energy usage and costs. Evaluating your 

home’s lighting, comfort level, air quality and sound pollution is a good place to start. 

 



Lighting 

Light affects our human physiology more than we think. It impacts our mood, 

alertness and even our body’s internal clock, known as the circadian rhythm. Artificial 

light comes in different forms, including incandescent, fluorescent and light-emitting 

diode (LED). We’re also exposed to other artificial light like smartphone screens and 

televisions displays throughout the day, which can disturb our general well-being. 

Natural lighting is always best and should be mimicked in your home or office to 

improve sleep, boost focus and help reduce stress and anxiety. Lighting 

manufacturers are launching new products that can enhance spaces with little 

natural daylight and automate brightness and color to be consistent with regular 

daylight fluctuation. Motion sensors or smart lights can also be used to program your 

day and save energy, as well as create the right mood for different needs. 

Thermal Comfort 

Thermal comfort also plays an important role in our well-being. If your space is too 

hot or cold, or too humid or dry, it can impede alertness and productivity, as well as 

impact how well you sleep at night. Excessive humidity can also trigger health 

reactions like asthma, wheezing or itchy, red skin. 

Although there are many factors that affect thermal comfort, air temperature and 

humidity both play a significant role. Installing a good and reliable HVAC system can 

help improve your environment and keep allergens and asthma triggers at bay. 

You can also seamlessly control room temperature and humidity levels using 

energy-efficient smart thermostats. There are several smartphone apps that can 

connect you to your home’s controls, giving you the power to monitor and regulate 

your home’s environment from almost anywhere. 

Air Quality 

According to research from the Environmental Protection Agency (EPA), airborne 

pollutants can be in two to five times higher concentrations indoors than outdoors. 

Some sources of air pollution come from within our own homes — like pet dander 

and dust mites. Others can come from the outdoors. Regardless, it’s critical to 

manage indoor air quality for better comfort and well-being. 

To better understand the quality of the air in your home, new air quality monitoring 

technology can be used to detect, measure and track invisible elements like room 

temperature, humidity, carbon dioxide, certain volatile organic compounds (like odors 

or potentially harmful byproducts of furniture or cleaning supplies) and microscopic 

particulate matter from cooking, wildfires or vehicle traffic. 



A better understanding of the causes of poor air quality helps inform you of the 

simple measures you can take to decrease air pollutants, like regular cleaning or 

changing the air filter in your furnace or central HVAC system. There are also 

portable air cleaners and purification systems on the market that help limit the 

spread of viruses and other airborne particles that can trigger allergies or asthma. To 

best protect your family and your investment, make sure the product claims are 

backed up by third-party research and consult the advice of indoor air experts. 

Sound Pollution 

The EPA also notes that “noise pollution adversely affects the lives of millions of 

people” and has a direct link to health. Disruptive noise in your home can lead to 

stress, high blood pressure, sleep disruption and lost productivity. Sound design 

matters, and taking steps to reduce or block out noise can help. 

 

First, look for the causes of indoor disruptive noise, like a humming mechanical 

system or buzzing lights, and then talk to specialists who can offer tips. Check your 

window insulation and consider soundproofing your home if you can easily hear 

noise from the outside. There are also noise diffusers and absorbers ranging from 

basic to high-tech that you can install in your home. 

The desire for healthy living has accelerated with the Covid-19 outbreak. Consider 

spending more time outdoors with a daily walk or bike ride. And, just as important, 

take control of your home space and better manage the elements like those I’ve 

listed to help improve your mood, well-being and productivity. There are more tools 

and technology than ever before to help ensure every home can provide a 

sustainable, efficient and quality indoor environment. 



II. How to set up a home office for 
comfort and productivity — 19 expert 
ideas 

A good home office setup is key to performance and well-being. Experts share how 

to set up a home office for comfort and productivity. 

 

Now more than ever, we're looking at how to set up a home office for comfort and 

productivity. Many of us have found new ways of working remotely and with many 

temporary WFH spaces becoming more permanent, it's crucial to ensure the space 

works for you. 

Slouching over a laptop on a sofa or using a spare dining chair are far from 

ideal home office ideas. Where we would have usually shrugged off a bit of back 

pain, or eye strain, we need to look after our physical and mental health for WFH to 

work long-term.  

CREATE AN ERGONOMIC HOME OFFICE SETUP 

Bo Hellberg, CMO at String Furniture says 'The home office is just as important as 

any other room, if not more important due to the number of hours most of us spend 

there. Which is why you should create a workspace where function and design are in 

equilibrium.'  

From appropriate lighting, to adjustable desks, ergonomic chairs and calming color 

schemes, there are ways to perfect your home office setup. 



1. USE A STRONG COLOR TO AID CONCENTRATION 

'Combined with darker tones of red, black and burgundy, this punchy pink creates a 

wonderfully warm canvas for art and photography,' explains Annie Sloan. 

'Strong colors are particularly effective in aiding concentration, hence many 

traditional studies are painted in strong shades. If you don't have the luxury of a 

separate home office, pick up a small bureau from your local vintage shop for next to 

nothing, then drench in the same color as your walls to create an office that you 

won't need or want to leave come the evening.' 

2. USE OPEN SHELVING FOR AN ORGANIZED DISPLAY 

'Things that look nice can be displayed on open shelving.', says Laura Simpson, co-

founder of My Bespoke Room. 

'There’s nothing more pleasing to the eye than a perfectly styled shelf - so get your 

favorite items out in the open! 

'Files, documents, chargers and stationery can be stowed away in uniform boxes 

and files and make for a smart storage solution.' 

 

And listening to doctor's orders, Dr Ranj Singh, TV presenter and wellness 

ambassador for Furniture Village says: 'Creating a space that you enjoy spending 

time will not only make your working day more enjoyable but could boost your 

productivity and help to alleviate work-related anxiety.' 

'A tidy and organised space will enable your mind to focus on the task at hand, so 

ensuing that you have adequate storage is important.' 



'Whether that’s a set of shelves, a sideboard or simply a drawer built into your desk 

to reduce surface clutter – it’s worth having a think about what will work for you.' 

3. OPT FOR AN ADJUSTABLE DESK TO IMPROVE 

POSTURE 

Coffee and dining tables just aren't designed for remote working – period. So when 

deciding on the best home office setup for comfort and productivity, it's worth 

investing in an adjustable desk that allows to you work in a seating position that 

promotes good posture or, to stand if you're that way inclined. 

'Technology enables remote working but it doesn't mean we all have the optimal 

workspace set-up at home.', adds Hellberg. 

'Having a flexible work desk and storage, allows you to have a functional space, no 

matter where or what size your office is.'  

4. SMUDGE THE ROOM WITH SAGE OR NATURE-

INSPIRED HUES 

If deadlines and targets are causing you pull your hair out, introducing a harmonious 

color palette which draws on nature is the way to go. Color psychology plays an 

important part in your WFH environment. 

'The herb sage is thought to have calming properties, and it is the same with a lick of 

sage paint.' says Paula Taylor, Graham and Brown. 

 

'Transform your home office into a calming oasis with this fresh yet muted hue; 

partner with pastel shades to evoke a playful energy. To add more warmth to north 

facing rooms, combine with light yellow, gold and cream accessories.' 



While Rob Green, co-founder and paint expert, COAT Paints adds: 'It’s important to 

consider the color of the room as opposed to simply the furniture, heating and 

lighting when designing an office space that promotes comfort and productivity.' 

'Muted blues and neutrals are perfect for creating a calm environment that facilitates 

a clear mind, productivity and focus as opposed to choosing oranges, yellows etc 

which are energetic, creative colors.' 

5. MAKE YOUR SPACE BLOOM WITH FLORAL WALLPAPER 

'Biophilia is one of the key trends for this season, so step into the warmer months 

with blooming floral patterns, botanical prints and hand-painted flowers on the walls.', 

says Taylor. 

'Pair with leafy plants and low maintenance cacti to generate more oxygen in the 

work space, satisfying any desires to connect with nature.' 

Richard Petrie, interior expert at Thomas Sanderson pays homage to Oriental 

design. He says: 'Bonsai, an art form in Japan, aims to blend horticultural skills with 

aesthetics, represents balance and harmony and trees can be displayed either 

indoors or outdoors.' 

'Bring nature inside through large windows or sliding doors which let the light flood 

into any room.' 

6. OR OPT FOR ACTUAL HOUSEPLANTS INSTEAD 

Aside from aesthetics, the benefits of houseplants are appreciated by both interior 

and medical experts for the positive effect on our bodies and home offices. Whether 

you're looking for small home office ideas or have lots of space, plants are a versatile 

tool for any scheme.  

Richard Petrie, interior expert at Thomas Sanderson pays homage to Oriental 

design. He says: 'Bonsai, an art form in Japan, aims to blend horticultural skills with 

aesthetics, represents balance and harmony and trees can be displayed either 

indoors or outdoors.' 

'Bring nature inside through large windows or sliding doors which let the light flood 

into any room.' 



7. CREATE A COZY ENVIRONMENT WITH A RADIATOR 

DESIGN 

No longer are radiators bulky, boring and ugly apparatus that sit shamefully on a wall 

in your home. Today's modern home office ideas are sleek, streamlined and 

sophisticated.  

 

So whether you opt for a white gloss design, or want to make a statement with a 

vertical design, this is your answer if you're wondering how to set up home office that 

won't be chilly. 

Antonio Dengra, CEO at international electric heating company Rointe says: 'It’s 

advised that you maintain an average temperature of 21 degrees Celsius (70F) in 

your home to achieve the perfect balance between efficient consumption and 

pleasant temperature. 

'Additionally, this is a much more sustainable and responsible way of saving energy.' 

'Switching from a gas system to an electric one and replacing radiators or floor 

heating has many advantages such as being a more simple and affordable 

installation and more efficient, but do take consumption into consideration.' 

8. FIND THE BEST SOURCE OF NATURAL LIGHT NEAR A 

WINDOW 

Asides from visibility and brightness, sunlight can make us feel happier all year 

round. You'll only have to notice your mood change once winter hits. 

Many of us are even affected by seasonal affective disorder (SAD) and have to 

resort to light boxes and wake up lights to help us during the darker months. 



'Natural light tends to make spaces feel bigger, so try setting up your work station by 

a window, especially if you are restricted to a smaller area.', says Taylor 

'Open blinds and curtains to let the daylight bounce off the walls; warm tones like 

coral and pigmented pinks will help keep the chills at bay in darker areas.' 

'These are positive colors which pair beautifully with warm woods and darkened 

cream hues.' 

9. OPEN-PLAN WORKING? ZONE A ROOM WITH A DIVIDER 

As well as getting on with adult life and all that entails, we've also had to look after 

our children for longer and take on the role of teachers and tutors in a home 

schooling environment. 

But if you need to block out noise or distractions, a temporary partition or divider can 

help muffle the excitement of children playing while you're on a Zoom call.  

'Screen dividers provide a simple, flexible solution for zoning home spaces.', says 

Rachael Fell, Habitat furniture buying manager. 

'Ideal for working from home, a woven or rattan screen provides a stylish backdrop 

for video calls and still allows light to flow around the room, while also minimizing 

noise levels.' 

10. KEEP YOUR OFFICE COOL AND SUNLIGHT OUT WITH 

SHUTTERS 

'Plantation shutters are incredibly versatile in that they seamlessly improve the look 

of a room and offer many practical benefits.', says Sam Tamlyn, general 

manager, Shutterly Fabulous 



 

'Featuring open louvered slats, controlling air circulation without completely blocking 

out natural light is effortless. This style of shutter also gives you the freedom to open 

your windows wide on a warm day, keeping your room well ventilated as well as 

allowing you to retain privacy.' 

'Maintaining a level of privacy is always more challenging throughout the summer 

months as we tend to open curtains and blinds wide to let in the sun, leaving 

windows and the inside of your home fully exposed.' 

'Not only will they keep your home cool, but they will also ensure that your home is 

safely concealed from the outside. 

'You’ll also be able to tilt the slats to embrace the warmer winter sun during the 

colder months meaning that your home is kept toasty and you may even save on 

heating bills!' 

11. OPT FOR COZY SEATING THAT HUGS YOUR BODY 

A luxurious office chair is sure to add a stylish flare to your office or home study. But 

looks aren't always everything. So when looking at how to set up a home office for 

comfort and productivity, consider a soft material too.  

With a teddy-like, boucle body, this desk chair from Homesense will hug the contours 

of your body. Combined with wheels that are ideal for easy movement will make this 

chair the most comfortable suitor for long working days. 

And if there's one piece of invaluable advice when choosing a seating position - it's 

this: 'Don't continue to sit cross legged on your sofa and work with your laptop on 

your lap, if you’re wondering why you have a sore back – this is why,' says Michel 

Baumgart, design expert and BoConcept's business and contract director.  



'It's also incredibly hard to focus on work and the additional strain you're putting on 

your body isn’t helping.' 

12. USE CUSHIONS FOR COMFORT 

We've all been there. Using garden or traditional dining room chairs in the morning to 

start work, only to get a numb bum by midday. But if an office chair is out of budget, 

what are you to do. Simple: prop a pillow or cushion or two over the hard surface. 

'Adding a cushion to an office chair is not only aesthetically pleasing but has health 

benefits too.', says Debbie Leigh, Design Manager, ILIV. 

'Any chair that you spend a length of time in should support the natural curve of your 

spine, if your chair does not have good lumbar support, it is wise to add a cushion 

between your lower back and the chair for comfort and posture support.' 

13. CHOOSE FLOORING THAT BLOCKS OUT NOISE 

Whether you're dragging heavy furniture in and out of your home office, want 

something comfortable underfoot, or need to cancel out noise, it's important to 

consider the different types of flooring materials available carefully.  

Cheap, cheerful and stylish, some of the latest vinyl flooring designs are miles ahead 

of lino and laminate options. This durable surface is hard to scratch or mark and 

beverage spillages are a breeze to clean up. 

'Some luxury vinyl tile flooring products come with an acoustic backing on them that 

really help to absorb sound.', says Thomas. 

'I recommend Amtico for this. You pay slightly more per square metre to have the 

acoustic backing, but it really makes a difference.' 

14. CONSIDER MULTIPLE SOURCES OF LIGHT TO AVOID 

EYE STRAIN 

Whether you've light or dark colored home office decor, lighting is an essential 

element to any good workspace to allow you to concentrate on your duties without 

compromising your eye health. 

If you find yourself straining or discover one day that your current glasses 

prescription isn't doing its job as well as it should, it's always best to seek medical 

advice - but a lack of lighting could be the problem. 

 

'Finding functional office lighting that sits with the home’s interior décor can be a 



challenge, a lot can be cold and clinical.', says Sara Dawson, founder of The 

House Office. 

'As well as illuminating a workspace, the perfect lighting scheme can actually help 

boost productivity and keep workers engaged with the task at hand.' 

'The right lighting contributes towards a positive environment which can even help 

workers feel happier at work.' 

15. SMALL OR LARGE, DECLUTTER YOUR SPACE TO 

THINK CLEARLY 

'Small spaces can be difficult, but being short on space does not mean one is short 

on efficiency.', says Taylor. 

'Tidy away clutter and tuck things away to avoid messy areas. Use stress-busting 

soft blue paints and wallpapers to help soothe a space, making it feel light, airy and 

perfect for productivity.' 

While Richard Petrie, interior expert at Thomas Sanderson takes his inspiration from 

the Orient. He says: 'Japanese design is clean and minimalist, the trick to replicate 

this is to keep things simple with clean lines, neutral colors and no clutter.' 

'A good question to ask yourself when reviewing your own space is does this item 

have a place and a purpose.' 

16. ADD SOFT FURNISHINGS FOR COMFORT AND NOISE 

REDUCTION 

Finding the right temperature in your home can be tricky. Just as the office 

temperature is suited to men, a temperate climate when both of you are working can 

often be a battle of the sexes 

But if you haven't got a hot water bottle to hand, or another cup of coffee will give 

you the shakes, enrobe yourself soft furnishings such as fleece throws and blankets. 

They can also block out audio distractions you may have, be in garbage day or your 

neighbors carrying out home improvements next door. 

'Incorporate as many soft furnishings as possible as these absorb the sound.', says 

Katie Thomas, founder of interior design company, KTM Design. 

'A rug is an obvious choice, but be careful if you have a swivel desk chair or a chair 

on wheels as it can become impractical.' 



17. CREATE AN ENDORPHIN-BOOSTING WFH PLAYLIST 

There's nothing like a bit of music to tap your pen to or get you in the zone, ready for 

work (or the weekend), so put on that radio, Spotify playlist or plug in that AUX cable. 

to increase your productivity in your home office. 

‘Listening to music is known to be a great way to improve a person’s mood,’ explains 

Cal Lee, head of International co-working space, Workthere. 

‘There are also many reports revealing how music is often used within 

psychotherapy to help relieve anxiety and stress.' 

'So its no surprise that music within a workplace setting can have a huge impact on 

an employees’ mindset and productivity.’ 

18. MAKE SPACE TO STRETCH 

While dancing in your home office is completely optional, moving about in your home 

office can allow you to be more comfortable and productive. So don't be afraid to 

shake a leg. 

 

Singh says: 'Changing position throughout the day is essential for our wellbeing, 

whether that’s alternating between sitting and standing or deciding to take a call on a 

walk.' 

'I’d recommend alternating between sitting and standing every 30 minutes or so if 

you can.' 

19. INVEST IN AN AQUARIUM AND FISH FOR A SERENE 

SCHEME 

'An aquarium provides a welcome distraction from office life, it can contribute to a 

calming ambiance and improve your mood, whilst creating a stunning focal point.', 

says Patrick Inwards, biOrb brand manager - Oase UK Ltd. 

'The water and aquatic life allows you to feel connected to nature whilst the ebb and 

flow of the fish and the water help relax the mind and put you at ease, which in turn 

helps concentration and reduces stress.' 

But if you're worried about the fish waste and cleaning the tank, why not opt for a 

low-maintenance solution in your home office? 



Available internationally, the oase biorb balance is a fuss-free fixture that has 200 

ornaments and accessories to choose from so the design possibilities are endless. 

15 minutes a month is all it takes to look after your pets and tank. 

HOW DO I SET HOME OFFICE FOR MAXIMUM 

PRODUCTIVITY? 

'A work space should be a place of inspiration so do whatever it takes to get those 

creative juices flowing.', says Taylor. 

'Frame funky wallpaper or treasured pieces of artwork against buttery tones to 

increase positive associations and dot the area with favorite colors, patterns and 

prints.' 

'If you prefer a more natural aesthetic, neutral tones like taupe or sand create a great 

backdrop for plants, terracotta pots and ceramics.' 

HOW DO I MAKE MY HOME OFFICE COMFORTABLE? 

'A home office must be designed as a space to induce thought. It wants to have 

crisp, clear lines, comfort and creative inspiration by way of artwork or patterned 

wallpaper.', says Martin Waller, founder of Andrew Martin. 

'A desk light is a good way to add style and design-led angles to an office as well as 

being imperative for spot lighting.' 

'A chair has to be comfortable, but it is important to get the level of comfort right. A 

leather armchair for example would fit in a library feel, acting as a sanctuary to read 

and reflect, where an upright swivel chair suits written desk work.' 

'And do not be condemned to a black foam seat, go for a chair in mid-century velvet 

upholstery or a cantilever with interesting lines.'  

III. How Often Should You Get Your House 
Cleaned? 

When your life gets busy, one of the most important things that suffer is house 

cleaning. You do not get enough time to vacuum and scrub the household surfaces, 

which allow the germs and bacteria to grow. 

That, in turn, increases the chance of infections and diseases, particularly in kids. 

Therefore, it is important to take some time out to clean your home. If you want to 



save your time and energy, hire professionals who offer the best end of lease 

cleaning in Townsville. They will complete the task smoothly and perfectly. 

But the question is, how often should you clean the house? Is it weekly, every 

fortnight or only once a month is enough? Well, there is no specific time. It entirely 

depends on your lifestyle and the condition of your house. 

 

Always remember that different household areas accumulate dirt and germs at a 

different pace, so you should clean them accordingly. For instance, your bathroom 

and kitchen need more frequent cleaning than your living room and bedroom. There 

are many more spots that you should know. 

Read on to know more about how often you should get your house cleaned. 

Household Spots to Clean Daily 

There are several spots in your house that you must clean every day. These spots 

accumulate dirt and dust very quickly, so neglecting these spots can make them look 

very dirty and allow the germs and bacteria to grow. Spend 10 to 15 minutes daily to 

clean these spots. 

Clean Furniture 

Use a microfiber duster to wipe all the furniture in your living room and bedroom. It 

will prevent the build-up of dust and dirt on these spots. 

Wipe Kitchen counter and Stovetop 



As you cook every day, these spots get dirty. So, after cooking, you should wipe 

these spots to remove dirt, stains and spills. 

Sweep and Mop Floor 

Your floor accumulates all types of dirt and dust on a regular basis. So, you should 

sweep and then mop the floor of the entire house. 

Wipe shower Glass and bathroom mirror 

After taking a shower, always wipe the shower glass to get rid of the water 

stains and soap scum. Also, clean the mirror, so they sparkle. 

Household Spots to Clean Once a Week 

Many areas in your house don’t require regular cleaning because they do not collect 

dust and grime quickly. However, you should not wait for too long to clean these 

spots. 

Dusting and scrubbing these spots once a week can keep them perfectly clean and 

free from germs. If you have a large family, then these spots can get quickly dirty. 

Hire professionals who offer reliable end of lease cleaning in Townsville every 

fortnight to ensure these spots remain perfectly clean. 

Kitchen appliances 

Clean all the kitchen appliances from inside as well as outside. Pay special attention 

to the oven because it collects a lot of grease and dirt. 

Sink and faucets 

You clean your dirty hands, fruits, vegetables, dirty dishes, etc., in the sink. So make 

sure you scrub and wash it properly along with the faucets. 

Vacuum Carpets and Upholstery 

The carpets, in particular, collect dust, dust, insect droppings, pet hair and urine, 

food particles, spills and so on. So vacuum the carpets at least once a week. 

Kitchen and Bathroom Tiles 

The kitchen tiles get dirty due to the grease and dust, while the bathroom tile is a 

perfect spot for mildews. So clean these spots every week. 

Toilet 



Your toilet is perhaps the dirtiest spots in your house. So make sure that you 

properly scrub and wash your toilet every week to keep the germs and bacteria at 

bay. 

Household Spots to clean Once in Month 

There are also some areas in your house that you do not require cleaning daily or 

every week. Thus, people often forget to clean them. Experts believe that you should 

clean them at least once a month, so maintain their cleanliness. 

Ceiling corners and fan 

Use a long-handled broom or vacuum cleaner to remove the cobwebs from ceiling 

corners and dust from the blades of the ceiling fan. 

Windows and Blinds 

You should also clean the glass of the windows from both sides using a soft sponge 

and soapy water. Also, remove the blinds and clean them properly. 

Light Fittings 

Remove all the light fitting one by one and then properly wipe them with a wet cloth. 

If possible, put them in a dishwasher and clean them. 

Under and behind furniture 

These are the hidden spots in your house, so ensure that you clean them at least 

once a month. 

If you are cleaning on your own, you should consider the spots mentioned above 

while making your schedule. 

 



However, if you want to save time, it is advisable to hire experienced end of lease 

cleaners in Townsville. Get your house cleaned every fortnight, but if you have a 

large family or pets, then you can also opt for professionals on a weekly basis. They 

will pay attention to every nooks and cranny of your home and give you the best 

possible result. 

IV. Complete Home Office Cleaning 
Checklist 

A 10-step guide to cleaning your office in just a couple of hours or over a couple of 

days. 

 

Checklist 

Clean the bookshelves. 

Remove all books, magazines, and storage containers and dust them with an 

extendable duster, working from top to bottom. Dust the bindings of books with a 

soft, natural-bristle paintbrush before putting them back on the shelves. Wipe down 

the outsides of storage containers with a damp electrostatic dust-mop cloth or a cloth 

and cleaner. 

Clean the desk. 

Pick up any desk accessories and dust them, top to bottom, with a damp 

electrostatic dust-mop cloth or a damp microfiber cloth. Dust the entire empty 

surface of the desk, its frame, and the legs with a microfiber cloth, from top to 

bottom. 



Dust the computer. 

Working from top to bottom, dust the screen, the central processing unit (CPU), and 

the keyboard with a microfiber cloth. Then use the cloth to wipe off the printer, the 

fax machine, and any other electronics. 

 

Dust the surfaces of filing cabinets, tables, and other 

furnishings. 

Use a damp microfiber cloth. 

Vacuum the desk chair with a brush attachment. 

Spot-treat any spills or stains on the seat, if it's fabric, with a cloth and cleaner. And 

wipe down the legs, the arms, and the wheels of the chair with the cloth, clearing dirt 

off the wheels so that it doesn't get ground into the floor. If the cloth doesn't scrub off 

the crud, use a toothbrush, and wipe the wheels dry after scrubbing. 

Vacuum. 

Move cumbersome pieces of furniture, like the desk and the filing cabinets, and 

vacuum or mop underneath them. Don't forget closets, where dust convenes. 

Sanitize the telephone and remote controls. 

Use a disinfecting wipe to sterilize the telephone's keypad, handset, and cords. 

Do the light fixtures. 

Dust with an extendable duster or a microfiber cloth. 



Wash the windows. 

Use a cloth spritzed with glass cleaner or dishwashing liquid and water. 

Clean the curtains or blinds. 

Vacuum on a low setting with a brush attachment. You can also dust the blinds with 

a damp microfiber cloth. 

CONCLUSION 

Hopefully, this helps you find a way to create a productive environment at home. In 

these times, remember that there are still things you can do to make good use of 

your time, contribute to your community, and support your family. If we all band 

together, we can collectively make a difference. 
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